
Minutes for Communications Group Meeting
January 15, 2014

(In school staff room)

Present: Claire, Aileen, Angela, Estelle, Heyam, Misol and Rosie.

Agenda: 

1. Linking-in with the PTA on events/promotion
2. Feedback Tree
3. Minutes
4. Date of next meeting

PTA

– Aileen asked for help in promoting the upcoming ceilidh nights (Jan 23 and 30) in 
order to sell more tickets (120 for each night). She raised concerns that parents 
weren't aware it was a family night out with children welcome to attend. Claire 
suggested handing out paper reminders to pupils but it was decided Angela would ask 
teachers to put a reminder in the homework diaries and Aileen would send an email to 
the class reps. In the absence of photos of last year's Sciennes ceilidh it was 
suggested that a generic ceilidh picture be put on the school council website instead.

– Aileen said they now had a team of five people who are experienced in grant funding 
applications. She said Tanya was putting in funding applications and advising the 
different parent groups about what they could apply for. She said some teachers are 
coming directly to the PTA with requests for funds.

– She also said there were lots of people volunteering to help with teas and coffees but 
they needed to get more people to help at the parent consultations in March. It was 
decided Aileen should do a doodle poll to co-ordinate volunteers for tea and coffee 
duty.

– Claire asked what was happening about parent volunteers and Aileen said she still 
needed to draw up a list. She said that class reps needed to know which parents were 
willing to help and Angela said if a teacher was short of volunteers the class rep 
should be the first port of call. However, the question was raised as to whether all 
class reps would be willing to take on this extra responsibility. Claire said she would 
send the list of class reps to Angela.

– Claire highlighted the fact that given it is only the second year of the class rep 
system, a lot had already been achieved. A 'coffee morning' meeting is to be organised
for class reps at the end of the school year (after the school fair on June 8) both as a
way of thanking them and also to clarify their role for the following year.

– Aileen said she would provide updates for the Feedback Tree re: the total amount of 
money raised at the Christmas Fair.

FEEDBACK TREE

– Estelle said she had spoken to Angela about making a plastic sleeve to protect the 
tree when it is on display. She agreed to look further at this option before her baby 



arrives and Claire said she would send her some text explaining the purpose of the 
tree so this could be added to the sheet.

– It was discussed whether the tree could be hung somewhere in the school when not on
display for special events. Heyam suggested keeping it in the staffroom, but half 
folded up. Estelle said she would prefer it to be hung straight.

– Angela said she would explore options for a permanent site within the school. 
– Claire suggested the use of sticky blackboard stickers which can be updated easily 

using wet chalk.
– It was noted the photo of the tree on the website had attracted a lot of attention 

and some positive comments. Estelle agreed to look at ways of drawing more attention 
to it when it is on display (Claire suggested surrounding it with flower pots) and Angela
said she would think of where it could hang (for example in the stairwell) at the Parent
Consultations on March 25/27th.

– It was decided that Rosie and Claire should meet before then to talk about what 
needed updated on the leaves.

MINUTES

– Angela was asked to put a paragraph in the flyer explaining to parents why there are 
limits to what changes can be made to Wisepay.

– Claire said she had sent out the revised survey to P1 parents and was already receiving
interesting feedback regarding the playground, toilets and nursery to P1 transition 
process. It was agreed a reminder would be sent out, with a cut-off date for replies 
being set for January 27th. The responses will be looked at during the next CG 
meeting.

– Progress on the priorities for the communications group from the last survey was 
discussed. Parents are being given more advanced notice of events with a full Diary of 
Events being published at the start of term. It was agreed the same should be done 
for the first flyers of this term.

– IT training has been given to those parents wanting it.
– Wisepay feedback is being dealt with by Angela.
– Updates on the school action plan are provided by the Feedback Tree and School 

Council website. It was suggested these and other initiatives such as the school 
Twitter account and Facebook page should be highlighted at the AGM. The 
communications group will also look at the communication part of the newly updated 
School Handbook to ensure everything is being covered.

– Angela pointed out that much of the City of Edinburgh's initiatives – such as out of 
catchment placement requests – are now being done online.

– Claire said the main complaints coming from parents now was they were getting the 
same information twice. It was agreed this was better than getting nothing.

The School Council meeting is being held on January 16.

The next CG meeting is on March 5 at 9am in the staff room.


